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Accrual Worksheet – Year-End Report No. 2  

Purpose  

 

The Accrual Worksheet, Year-End Report No. 2, is designed to provide Agencies/Departments with 

a uniform and systematic method of compiling year-end accruals.  It is the supporting worksheet 

for Report of Accruals to Controller’s Account, Year-End Report No. 1.  The accruals consist of the 

assets, liabilities, and deferred credits reflected in the department’s records but not recorded in 

the State Controller’s Office (SCO) accounts as of June 30.  This report will exclude accounts such 

as Cash in State Treasury, Deposits in Surplus Money Investment Fund, and other like accounts 

maintained by the SCO.  

Reference Documents  

 

 Job Aid FI$Cal.251 – Year-End Report No. 2 - Accrual Worksheet 1.0  

 Final SCO/Agency Reconciliation Worksheet as of June 30  

 Post-Closing Trial Balance, Report No. 8  

 Post-Closing Trial Balance, Report No. 8, Subsidiaries on File  

 SCO Year-End Financial Reports Procedure Manual (Budgetary/Legal)    

 Finance Year-End Training – Presentation - Session 2, Report No. 2  

 SAM section 7953  

 Chart of Accounts Crosswalk of Accounts to Legacy Accounts – Department Use  

(Finance, FI$Cal Resources for Accounting web page)  

 Year-End Reporting Checklist   

How to Prepare  

 

The Accrual Worksheet is a manual process using the following source documents:  

  

A. Final SCO/Agency Reconciliation Worksheet   

B. Post-Closing Trial Balance, Year-End Report No. 8  

C. Post-Closing Trial Balance, Report No. 8, Subsidiaries on File  

Note:   

 Column totals record the real general ledger account activities.  

 Row totals record the nominal general ledger account activities.   

  

The steps to prepare Report No. 2:   

  

 Use the Final SCO/Agency Reconciliation Worksheet as of June 30, Report No. 8, and 

Subsidiaries on File as the source documents to prepare Report No. 2.   
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 List all SCO detail accounts (Account Type D, F, and T) for current year and prior year 

appropriations and current year revenue accounts (Type R) from the SCO/Agency 

Reconciliation Worksheet.  Include the Funding Fiscal Year, Chapter, Item, Program, and 

Program Title information in the Report No. 2 Appropriations/Accounts column.  

 For each detailed account listed on Report No. 2, enter the accrual amounts into the 

proper General Ledger column on Report No. 2 from the Final (998) SCO/Agency 

Reconciliation Worksheet.  Enter the accruals as the opposite sign of the amounts reflected 

on the Final (998) SCO/Agency Reconciliation Worksheet except for the Revolving Fund 

Advance and Prepayment lines.  Refer to the Revolving Fund Advance and Prepayment 

items in this section.  

 For any general ledger account not listed in Report No. 2, use a blank column, a preprinted 

column that will not otherwise be used, or combines the account with a similar preprinted 

account.   

 Combine the following Legacy  Uniform Codes Manual (UCM) general ledger account 

values (GL) from the SCO Agency Reconciliation Worksheet and transfer the sums to Report 

No. 2   

• GL 1400 - Due From Other Funds/Appropriations = GL 1410 + GL 1420  

• GL 1500 - Due From Other Governments = GL 1510 + GL 1540 + GL 1590  

• GL 1710 - Expense Advances = GL 1712 + GL 1714  

• GL 3110 - Due to Other Funds/Appropriations = GL 3114 + GL 3115   

  

 Category 97, Revolving Fund (RF) Advance line on Report No. 2:  

• Enter the amount of the Revolving Fund Advance (balance per SCO) from the Final 

SCO Agency Reconciliation Worksheet (same sign).  Enter this amount in the Revolving 

Fund Cash GL1130 column.  

  

 Prepayments to Other Funds column on Report No. 2:   

• Enter the Category 96, State Compensation Insurance Fund (SCIF), and Category  

98, Service Revolving Fund (SRF) Prepayments into the “1730 Prepayments to Other  

Funds” column.  Enter the balance amounts per SCO line on the Final SCO Agency 

Reconciliation Worksheet (same sign).  These prepayments are not carried forward to 

Report No. 1 because SCO records already contain these amounts.  

  

 For Miscellaneous Accounts lines on Report No. 2, enter the following:  

• Sales Tax Line:   

o Source: Subsidiaries on File, GL 3110 - Due to Other Funds, Subsidiary Fund, Retail 

Sales Tax Fund.  

o Enter Debit in GL 1110 - General Cash and Credit in GL 3110 - Due to Other Funds 

columns.  

• Uncleared Collections Line:   

o Source: Report No. 8, GL 3730 - Uncleared Collections  

o Enter Debit in GL 1110 - General Cash and Credit in the Deferred Credits 

columns.   
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• Provision for Deferred Accounts Receivables Line:  

o Source: Subsidiaries on File, GL 1600 - Subsidiary Account 01319, Provision for  

Deferred Accounts Receivables o Enter Debit in Offsetting Accounts 

Receivable Account and Credit in Deferred Credits columns.   

• Advance Collections Line:  

o Source: Subsidiaries on File, GL 3110 - Due to Other Funds, Retail Sales Tax Fund.  

o Enter Debit in GL 1110 - General Cash and Credit in Deferred Credits columns.  

• Prepayments to ARF Line:  

o Source: Report No. 8, GL 3400 - Advanced Collections, only include amounts not 

remitted to SCO.  

o Enter Debit in GL 1730 - Prepayments to Other Funds and Appropriations and 

Credit GL 5330 – Reserve Prepaid Items in Deferred Credits columns.   

  

 Revolving Fund Adjustment Line: is located at the bottom of Report No. 2 between the 

Subtotal and Total lines. The line is complete in two steps:  

  

• Enter the A-2 Accrual Entry in the appropriate column in the RF Adjustment line.  

• Enter the total of the A-2 Accrual Entry as a Credit in the RF Cash, GL 1130 column.  This 

will bring the Revolving Fund Adjustment line for “Net Total Accruals per Agency” to 

zero.  

How to Validate  

 

Validate the completeness and accuracy of Report No. 2:  

1. Each column total of Report No. 2 must equal the corresponding GL Accounts on Report 

No. 8.  

2. For Shared Funds, the total of “Net Total Accruals per Agency” on Report No. 2 should equal 

the balance in GL 5570 - Fund Balance Clearing (opposite sign) on Report No. 8.    

3. For Non-shared Funds, GL 1140 - Cash in State Treasury does not close into GL 5530 - Fund 

Balance Unappropriated on Report No. 2.  Therefore, the Net Total Accrual per Agency will 

not agree with the balance in GL 5530 - Fund Balance Clearing on Report No. 2.   

4. If the Fund Balance on Report No. 2 does not agree for shared/non-shared on Report No. 8, 

then the difference could be GL 1210 – Deposits in Surplus Money Investment  

Fund and/or any amount in GL 3400 - Advance Collections (GL3410/3430 – Unearned 

Revenue + GL3420 - Unearned Reimbursements) that has been receipted by the SCO 

before June 30.     

5. Add all columns down and all rows across on Report No. 2.  Each column total must equal 

the General Ledger Accounts on Report No. 8.  If spreadsheets are used, verify the formulas 

are correct.  

6. On Report No. 2, the Uncleared Collection, Advance Collections, Sales Tax, Provision for 

Deferred Receivables, Prepayments to ARF, and Revolving Fund Adjustment lines should net 

to zero in the “Net Total Accruals per Agency” column.   
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For illustration purposes, attached is a sample of Report No. 2.  
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For illustration purposes, attached is a sample of the Final SCO Agency Reconciliation Worksheet (Page 1 of 2). 
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For illustration purposes, attached is a sample of the Final SCO Agency Reconciliation Worksheet (Page 2 of 2).  
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For illustration purposes, attached is a sample of Report No. 8.  
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For illustration purposes, attached is a sample of transferring GL 1400 – Due From Other Fund/Appropriations from Final 

SCO Agency Reconciliation Worksheet to Report No. 2 (same sign).    
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For illustration purposes, attached is a sample of transferring GL 3010 – Accounts Payable from Final SCO Agency 

Reconciliation Worksheet to Report No. 2 (same sign).    
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For illustration purposes, attached is a sample of transferring Miscellaneous (Misc)Revenue from Final SCO Agency 

Reconciliation Worksheet to Report No. 2 (same sign).    
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 For illustration purposes, attached is a sample of transferring Misc. Account for Uncleared Collections from Report No. 8 to 

Report No. 2  

 
  

   
  

      

Report 2   
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For illustration purposes, attached is a sample of transferring Misc. Accounts from Subsidiaries on File to Report No. 2:  

• GL 1600 - Provisions for Deferred Accounts Receivable  

• GL 1730 - Prepayments to Architecture Revolving Fund  

  

 

  
  

  

Subsidiaries   on  F ile   

Report 2   
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 For illustration purposes, attached is a sample of validating Report No. 2 column total corresponding GL accounts on   

Report No. 8  

 

  

   

Column  
totals  
from  
Report  
No. 2   
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For illustration purposes, the total of “Net Total Accruals per Agency” on the Report No. 2 must equal the sum of GL 5570 – Fund 

Balance Clearing and GL 3420 - Unearned Reimbursements on Report No. 8 (opposite sign).  
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 For illustration purposes, attached is a sample of the Reference Guide for Report No. 2.  
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